____________________________________________________________________
MOULTON COLLEGE – JOB DESCRIPTION
____________________________________________________________________

Job Title:		Change Leader (Fixed term for up to 12 months)

Department:		Executive Leadership Team (ELT)	

Hours:	7.4 – 22.2 hours per week (1 – 3 days) depending on business needs. Weekend and evening working may be required when business needs demand.

Responsible to:	Principal/Chief Executive Officer

Reports:		N/a

Salary / Scale:	Management Spot Rate – Dependent on skills and experience

Date of Issue:	April, 2026

Organisation Chart: 
Principal
Change Leader










______________________________________________________________________

1.0 Aims and Purpose of the Post

1.1 The Change Leader will play a critical role in supporting the College through a significant period of organisational change, including a proposed merger. The postholder will lead on the people and culture aspects of change, ensuring staff are engaged, informed, and supported throughout the process.

1.2 The role will focus on building understanding, trust and alignment, helping to bring colleagues with the organisation as it navigates structural and cultural change.

2.0 Specific Responsibilities

2.1 Change Leadership & Culture

2.1.1	Lead the development and delivery of a change and engagement strategy aligned to the 	merger programme.
 
2.1.2 Support the development of a shared culture and organisational identity.

2.1.3 Work with leaders to embed positive, inclusive and transparent ways of working.

2.1.4 Identify and address cultural risks, barriers and resistance to change. 


2.2 Staff Engagement & Communication

2.2.1	Design and deliver staff engagement activities (workshops, listening sessions, briefings).

2.2.2	Support leaders to communicate clearly, consistently and authentically.

2.2.3	Develop approaches that ensure staff feel heard, involved and informed.

2.2.4	Facilitate two-way communication and feedback loops.

2.3 Leadership Support & Capability

2.3.1	Work closely with ELT / CMG and to build confidence in leading change.

2.3.2	Provide coaching and support to leaders managing teams through uncertainty.

2.3.3	Develop simple tools and frameworks to support consistent leadership messaging.

2.4 Merger Programme Support

2.4.1	Work alongside the merger programme team to ensure people impacts are fully 	considered.
 
2.4.2	Contribute to planning around organisational design, integration and transition.

2.4.3	Ensure staff experience is considered in all major decisions and milestones.

2.5 Insight, Monitoring & Impact

2.5.1	Gather and analyse staff feedback (formal and informal).

2.5.2	Monitor engagement, morale and cultural indicators.

2.5.3	Provide regular insight reports to senior leaders.

2.5.4	Recommend actions to address emerging issues.

2.6 EDI & Inclusion

2.6.1	Ensure all change activity reflects the College’s Equity, Diversity and Inclusion 	commitments.

2.6.2	Identify and address differential impacts of change on staff groups.

2.6.3	Promote inclusive engagement and participation.

2.7 General Responsibilities 

2.7.1 To promote and adhere to the College’s Safeguarding Policies and Procedures.

2.7.2 To promote and adhere to the College’s Health & Safety Policies and Procedures.

2.7.3 To manage student conduct in accordance with College policies.

2.7.4 Promote the welfare of young people and vulnerable groups in all aspects of College life and to ensure safeguarding arrangements are adhered to at all times. 

2.7.5 The active promotion of and commitment to best practice in equity, diversity & inclusion. 

2.7.6 Contribute and demonstrate fully and at all times the positive promotion and role modelling of the College core values, generic competencies and professional behaviours expected of all staff employed by Moulton College.

2.7.7 Undertake any other duties as required by the Principal and as may be reasonably     expected commensurate with the post. This may include either the temporary or permanent re-deployment to an equivalent grade of post within the organisation.


This job specification represents the major tasks to be carried out by the post holder and identifies the level of responsibility at which the post holder will be required to work.   In the interests of effective working the major tasks may be reviewed from time to time to reflect the changing needs and circumstances.  Such reviews and any subsequent changes will be carried out in consultation with the post holder.  All members of staff are appointed to the College as a whole and may reasonably be asked to undertake similar or related duties in an operational area or school other than that to which they were originally appointed.


[bookmark: _Hlk182171062]Core Benefits;
Local Government Pension Scheme			Health Cash Plan*
38 days holiday (inc bank/public holidays)**		Enhanced Maternity & Paternity Benefits*
Discounted On-site Gym Membership available	Free on-site parking
Cycle to Work Scheme*				10% discount on College courses
High Street Discounts					Wellbeing programme			
Opportunity for an annual Volunteering day 		

(* Subject to conditions / ** Pro rata for part time)

I confirm my acceptance of the role as outlined above and agree to apply myself fully to the responsibilities of the post.

Signed (Employee);………………………………		Date;………………………………
			[Employee]

	
POSITIVELY PROMOTING EQUITY, DIVERSITY & INCLUSION






	Person Specification – Change Leader 




	
	Essential
	Desirable

	Qualifications
	
	

	Educated to degree level or equivalent
	
	X

	Minimum of grade C in GCSE Maths and English Language (or equivalent)
	X
	

	Commitment to and evidence of CPD
	X
	

	Full driving licence
	X
	

	Experience & knowledge
	
	

	Experience of working in a similar role to lead or support change or significant transformation
	X
	

	Experience of culture development and driving positive staff engagement
	X
	

	Experience of working with senior and middle leaders
	X
	

	Experience of facilitating workshops, discussions and group sessions
	X
	

	Experience of working in complex organisations
	X
	

	Strong, demonstrable understanding of change management principles
	X
	

	Ability to influence and build positive professional relationships across all areas of the business
	X
	

	Experience of working in Further Education and/or the education sector
	X
	

	Experience of mergers and/or organisational integration at a senior level
	X
	

	Coaching or leadership development experience
	
	X

	Personal Attributes
	
	

	Flexible approach to work to meet the needs of the business and allow for evening and weekend working
	X
	

	Excellent communication and facilitation skills
	X
	

	Ability to translate complex change into clear, accessible messages
	X
	

	Highly developed emotional intelligence and interpersonal sensitivity
	X
	

	Ability to manage ambiguity and feel comfortable working in evolving environments
	X
	

	Credible, calm and confident in challenging situations
	X
	

	Empathetic and able to build trust quickly
	X
	

	Resilient and adaptable
	X
	

	Pragmatic and solutions focused
	X
	

	Highly professional and someone who works with the highest levels of integrity
	X
	

	Safeguarding 
	
	

	Satisfactory enhanced DBS disclosure 
	X
	

	Displays awareness, understanding and commitment to the protection and safeguarding of children and young vulnerable adults. 
	X
	

	Commitment to policies on child protection, health and safety, confidentiality, student behaviour / discipline and equal opportunities
	X
	





NOTE;
All candidates will be asked for proof of their eligibility to work in the UK during the interview and selection process. Tier 2 Certificates of Sponsorship are restricted by the UK Visas and Immigration Service and the position advertised above is unlikely to qualify for sponsorship. We are therefore unable to consider applications from candidates requiring Tier 2 immigration status to work in the UK at this time. For further information please visit the UK Visas and Immigration Service Website 




















































Appendix A ‘The Moulton Manager’

Delivering excellent service
· Has a customer-centred approach
· Actively seeks feedback from a variety of stakeholders
· Shows awareness of and commitment to goals and standards 

Finding innovative solutions
· Seeks out ideas and input
· Encourages individuals to take responsibility
· Challenges the status quo

Embracing change 
· Adjusts to unfamiliar situations, demands and changing roles
· Sees change as opportunity
· Is receptive to new ideas

Commercial Focus
· Operates on business principles
· Strives to continuously improve their area(s)
· Seeks to enhance the reputation of the college

Engaging with the big picture 
· Anticipates the future vision for the team
· Helps others see the importance and relevance of their contribution
· Understands Moulton’s strategic objectives

Developing self and others 
· Is aware of the impact they have on others
· Provides learning and development opportunities
· Develops their skills for the future

Working with people 
· Acts as a role model for the college
· Sets and manages priorities
· Regularly meets with individuals

Managing self and personal skills 
· Manages change and transition
· Adopts a coaching style
· Acts with honesty and integrity

Achieving results 
· Delivers strategic priorities and initiatives
· Is focussed on results
· Manages the performance of their team(s)

Actively promoting and valuing Equity, Diversity & Inclusion
· Values people as individuals and respects diversity
· Acknowledges and recognises individual background and beliefs 
· Challenges others when they are not promoting equity and valuing diversity 

